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Archives Advisory Board  
  
Meeting Minutes  
January 15, 2026 
1:00 p.m. – 2:30 p.m.  
Location: Zoom 

Board Members Present: Shelly Crosby, Eric Stout, Steve Collins, Adelaide Solomon-Jordan, Paige Lilly, Brenda Kielty, Jennifer Tarr

Upcoming Board Members Present: Dwayne Tomah, Andrew O’Neill 
 
Board Members Absent: Shirley Browne 
 
MSA Staff Members Present: Christian Cotz, Tammy Marks, Heather Moran, Susan Verrier, Tiffany Tattan-Awley 
 
The meeting was called to order at 1:06 p.m.   A quorum was acknowledged. 
 
Welcome and Introductions 
Christian Cotz welcomed the Board and introduced two new board members, Dwayne Tomah and Andrew O’Neill. The new board members provided brief introductions to the Board. Both are waiting to be sworn in as voting members.
 
Approval of November 20, 2025 Meeting Minutes 
The Board reviewed the minutes of the November 20, 2025 meeting. A minor clerical correction was noted to the spelling of Shirly, adding the missing “e.” With no further corrections or objections Paige Lilly made a motion to accept, seconded by Brenda Kielty; the minutes were approved unanimously. 
 



Consideration of Records Schedules       
· New Schedule – Secretary of State  
· Financial Orders, Paper, Archival 
Steve Collins made a motion to approve the new schedule; Adelaide Soloman-Jordan seconded the motion. Christian Cotz conducted a roll-call vote. The motion passed unanimously. 

· New Schedule – Dept of Transportation  
· Audit Overhead Reports, Digital File, 60 years in agency, 0 years in Records Center, then destroy 
Paige Lilly made a motion to approve the new schedule; Jennifer Tarr seconded the motion. Christian Cotz conducted a roll-call vote. The motion passed unanimously. 
 
· New Schedule – DHHS – Environmental Health 
· Carbon Monoxide Poisoning Reports, Mixed, 1 year in agency, 14 years in Records Center, then destroy 
During review, Eric noted that the schedule listed Environmental Health only at the division level and did not reflect its placement within the proper bureau structure under the Department of Health and Human Services. Tiffany responded that the schedule reflects the current Records Management database and that a broader review of the DHHS unit and subunit organization is underway due to previous reorganizations. Tiffany indicated that the Environmental Health listing will be updated to match the revised database structure. 
 
Steve Collins made a motion to approve the new schedule; Brenda Kielty seconded the motion. Christian Cotz carried out a roll-call vote. The motion passed unanimously. 
 
· Amended Schedule – DHHS – Office of Behavioral Health – State Forensic Service 
· Murder, Class M Charges, Title 15 Defendant and Case Records, Mixed Media, 3 years in agency, 22 years in Records Center, then destroy 
Tiffany Tattan-Awley presented a revised records schedule for the Office of Behavioral Health – State Forensic Service to the board, noting that the agency requested certain records be kept separate and retained longer. Tiffany Tattan-Awley explained that the revisions clarified the description, including removing previously problematic language and adding clarifying text in the section about where related information can be found elsewhere. During the discussion, Steve Collins raised concerns about how records related to murder cases are handled, emphasizing the importance of keeping certain records separate and ensuring that a copy is kept. Tiffany Tattan-Awley clarified that final forensic evaluations are submitted to the Judicial Branch and become part of the court record. It was also confirmed that, according to Judicial Branch records schedules, murder case files, related reports, appeals, and docket records are archived and retained permanently.  Steve Collins made a motion to approve the amended schedule; Brenda Kielty seconded the motion. Christian Cotz conducted a roll-call vote. The motion passed unanimously. 
 
· Amended General Schedule – Financial Management 
· Financial Orders, GS2.6, Retain 3 years, then destroy 
Eric Stout made a motion to approve the amended schedule; Paige Lilly seconded the motion. Christian Cotz conducted a roll-call vote. The motion passed unanimously. 
 
· New Schedule – Dept of Labor 
· Public Education Campaigns, Mixed, 5 years in agency, 0 years in Records Center, then archival 
 During the discussion, Eric Stout raised a question regarding whether public education campaign materials warranted permanent retention. Board members discussed the public-facing nature of the records and their historical and evidentiary value. Following the discussion, Eric indicated support for the archival designation.  Eric Stout made a motion to approve the new schedule; Adelaide Solomon-Jordan seconded the motion. Christian Cotz conducted a roll-call vote. The motion passed unanimously. 
 
State Archivist Report 
Christian Cotz provided an update on major developments at the Maine State Archives. He reported that Archives staff/collections have officially moved back into the Cultural Building following renovations, making it the first of the three cultural agencies to return to the facility. The entire archival collection, totaling approximately 53,000 containers, has been successfully returned. Christian noted that while the Archives are back in place, the State Library is not expected to reopen to the public until spring or summer, and the State Museum is not expected to reopen until fall. Christian also reported that all judicial records have been relocated to a new facility at the former Wellness Center on the former AMHI campus. About 12,000 boxes of judicial records are now housed in new high-density shelving, bringing the Archives closer to full operational status. Shelly Crosby suggested holding a future in-person Archives Advisory Board meeting at the Cultural Building to allow Board members to tour the facility and engage directly with Archives staff. Christian supported this idea and mentioned that tours have already been provided to several groups, including staff from the Secretary of State’s Office and legislative offices. 
Christian shared that the Archives have been working with a Portland-based printer on the newly rearranged version of the Maine Constitution, reflecting changes approved by referendum and the Supreme Court. Proofs are expected soon, with the final document about 25 pages long, printed on vellum. An accompanying exhibit is also being developed, with plans to circulate the Constitution to libraries and universities across the state. 

Christian noted that three appointments to the Maine Historical Records Advisory Board are still pending and encouraged Board members to help move those appointments forward if possible. He also reported that two politically significant archival collections have been prioritized for processing to ensure timely public access.  

Christian provided an update on records held by the Maine Indian Tribal-State Commission, explaining that a process is now in place to review, process, and digitize records that will continue to be housed at the University of Maine in Orono under an existing memorandum of understanding. 

Christian raised concerns about the condition of the Records Center facility, noting that structural issues caused by erosion near the Kennebec River pose a potential risk to about 25,000 boxes of state records. 
Susan Verrier provided an update on the Office of Child and Family Services records management project. She reported that a contractor funded by DHHS is systematically processing and organizing records across multiple district offices, greatly enhancing records accessibility and compliance. The project has been extended through at least April, with a possibility of further continuation. Eric commented positively on the progress of the OCFS project, noting that improved records management addresses longstanding concerns related to storage and accessibility. 

Christian concluded his report with updates on staffing and systems, noting that recruitment is underway for an archivist position and a senior digital archivist position to support increasingly complex digital platforms. He also reported progress on the new records management database and the Libnova open access platform, with beta testing anticipated and public access expected in the spring. 
 
Report on Standing and Special Committees 
No standing or special committee reports were presented. The Board noted that no committees had met since the previous meeting. 
 
Potential Agenda Items for Future Meetings       
The Board discussed potential future agenda items, welcomed new Board members, and held a substantive discussion about opportunities for the Archives Advisory Board to review records, history, and archival practices related to Indigenous Peoples and other underrepresented communities in Maine. Eric Stout suggested that the Board consider whether future meetings or initiatives should place greater emphasis on Indigenous history, culture, and records management, highlighting the importance of having relevant expertise on the Board. Dwayne Tomah participated in the discussion, sharing views on the significance of collaboration, historical context, and including Indigenous voices in archival work, and stressed the importance of considering broader perspectives when addressing historical narratives. 
Shelly Crosby suggested that the Board consider whether forming a focused committee or working group could provide an appropriate forum for further exploring these topics. This would allow for more in-depth discussion while staying mindful of the Board’s statutory charge. Board members discussed the importance of clearly defining the scope of such an effort and coordinating, when appropriate, with existing state entities. It was agreed that members interested in participating in a potential committee or working group should communicate with the Chair and the State Archivist. Further discussion on this topic will be scheduled for a future meeting. Additional potential agenda items include ongoing updates on the Archives’ digital preservation and records management systems, along with opportunities for Board members to receive demonstrations of these platforms. 
 
Adjournment 
Steve Collins made a motion to adjourn the meeting; Adelaide Solomon-Jordan seconded the motion. The meeting was adjourned at 2:06 p.m. The next meeting is scheduled for March 12, 2026, at 1:00 pm.  
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